3$5(17 678' (17 +$1' W 2.
( QUWRQ

(/(0(17%5<
6&+22/

6\WHNS GALHW
RuaVigario Jodo de Pontes, 537 — CEP 04748-000 — S&o Paulo — SP — Brazil
Telephone: (55 11) 2101-7400 — Facsimile: (55 11) 5521-7763 — Website: www.chapel school.com

0 DA $ GAHY
Caixa Postal 21293 — CEP 04602-970 — S50 Paulo — SP — Brazil




&217(176

67%)) $1' *(1(5%/ $ 0,1,675%7,21

Administration, Chaplain
Board, PTA
Elementary School Staff
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Philosophy, Mission Statement, Motto
Educational Goals and Objectives
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Community Relations, History, Governance
Affiliation & Accreditation, Organization
School Facilities

Transportation
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Academic Information

School Activities

School Policies, Academic Integrity
Student Discipline

Student Computer and Internet use
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Pre-School, Kindergarten

First through Sixth Grades

Homework, Testing

Report Cards, Parent / Teacher Conferences
School Uniforms

Discipline

Computer / Internet Access Form
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Chapel is a Catholic, value-centered international school, with an American emphasis. It is "value-centered”
inits commitment to the ideal of Christian education as envisioned by the Catholic Church.

It is “internationa” in the make-up of its diverse student body and in its three-fold curriculum, which is
geared to prepare our students for universities in many countries. To achieve this objective, Chapel provides
curricula together with a variety of school-related activities that encourage the moral, intellectual, affective,
social, and physical growth of its students.

Chapel believes that the parents, administrators, teachers, students and staff of the school form a community
that should strive to reach out the others to enable them to grow to their full human potential in a manner
consistent with Christian philosophy. It sees each student and every other member of the community as
unigque persons, made in the image and likeness of their Creator, and called to make a personal contribution
to the building of a more just and peaceful world. For this reason, the moral and religious formation of
Chapel students is a priority for al concerned, with due respect for that portion of the Chapel community
committed to other religious beliefs.

Chapel’s emphasis on moral values, the variety of cultures of its students and its commitment to optimum
academic standards, provide a unique source of educational enrichment in a world of destructive conflicts.
Concerned with moral leadership, Chapel sees asits vital mission, and primary objective, the development of
a critical mind and a committed conscience in each of its students. Only the active participation and support
of parents and faculty can accomplish this.

The Chapel community is bound by a concern for our brothers and sisters of the one human family. Located
asitisin the midst of a nation and city where poverty is the rule rather than the exception, it faces a special
challenge to build justice and peace. For this reason, service to the greater community is an integral
characteristic of the school, and a central element in the formation of its students.

Nuclear armaments, destruction of the environment, and the imbalance between the rich and the poor
threaten world peace. Chapel accepts the challenge to prepare better women and men for better times, so that

they might hasten the arrival of a world of peace, justice, and love, after the model of Jesus Christ, “The
Way, the Truth, and the Life".

0,66,21 67$7(0 (17

In acaring and academically challenging environment, Chapel provides an American-style education to an
international student body. Through Christian values, students learn to make informed decisions, to own
responsibility for personal actions and community needs, and to respect life and cultural diversity.

6&+22/ 02772
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Chapel School will be recognized as an inclusive educational community of diverse individuals from
different cultural, ethnic, racial, and religious backgrounds who learn and grow harmoniously in mutual
respect. Students will be engaged intellectually and an emphasis on Christian values will contribute to the
formation of well-rounded citizens who will be successful, conscientious leaders.

Chapel will insure that the following criteriais met by 2011;

&855,&8/ 80
Must be progressive and designed to help students meet standards. Chapel’s curriculum will be:

research and standards based

individualized adaptive instruction

cross-curricular

real-world relevant

based on high standards and high expectations

pertinent in addressing the criteriafor national and international exams

integrated to address the needs of the American, Brazilian and International Baccal aureste
diplomas

,16758&7,21
Must be specific, clear, structured and engaging. Chapel’ s instruction will include:

guided discovery / active inquiry

performance orientation

guest specialists/ community/ real world

student-centered

researched-based strategies

integration of technology in all content areas of the curriculum
flexibility and varied teaching

$66(660 (17
Must be fair and just with varied forms, appropriate to the learning outcomes. Chapel’ s assessments will be:

considerate of diverse learning styles

used to drive classroom instruction

ongoing

appropriate to content

easy to understand and communicated to stakeholders
variable and reliable

valid

criterion referenced

used to provide feedback to improve student learning




(19,5210 (17

Must be physically and emotionally safe and provide an opportunity for all to learn in an engaging, caring,
and positive place of which all can be proud. Chapel's environment will include:

low studenttteacher ratio

family-like, protective, and caring climate

respect and celebration of cultural diversity

the teaching and modeling of Christian values

state of the art facilities that meet the needs of all teachers and students
adequate resources for teachers and students

collaboration among stakeholders

rewards and celebrations

service to the greater community

afull range of after-school activities that meet the needs of all students

10
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Chapel was founded in 1947 by the Oblates of Mary Immaculate to serve the English-speaking Catholics of
S o Paulo. Traditionally, the school has always welcomed children of al denominations. In 1962 the present
facility was completed and occupied. From an initial student body of 23 children, the enrollment has
gradually increased to the present number of around 700.

*29(51%1&(
Chapel is maintained by the Missionary Oblates of Mary Immaculate. The school is governed by a

Governing Board, representative of the school community, and named by the Provincial of the Oblates of
Mary Immaculate with his Council.

6&+22/ &$/ (1' $5

The school calendar contains the dates of many Chapel events, as well as holidays. Dates for other special
events may be found in Edline.

3$5(17 7($&+(5 $6628,$7,21

An active Parent-Teacher Association (PTA) assists the school. Periodically, students are asked to support
various PTA activities. Parents and teachers are encouraged to become active members of the PTA and
attend the General Assemblies and other events during the school year.

&20081,7<86( 2) )$&,/,7,(6

Chapel attempts, whenever possible, to make its facilities available to community groups. Those wishing to
use the sports facilities, auditorium, or library should make their requests to the Superintendent' s secretary.

*$7( 6(&85,7<

In order to control the presence of outsiders on campus, security personnel maintain the gates closed. Cars of
Chapel families and people who regularly frequent the campus are issued stickers that should be displayed on
the driver's side of the front window. All cars without these stickers will be obliged to obtain a pass that will
be returned to the guard upon leaving the campus. Y our cooperation is greatly appreciated.

3(5621%/ 6(&85,7<* 8$5' 6

Due to the increase in crime in S o Paulo, many families are arriving on school grounds accompanied by
armed security guards. To ensure safety for all our students and to prevent any human error, over-reaction or
accident, firearms are not allowed on school grounds.

Armed security guards must wait outside the school's gates and cannot enter the campus with any weapons
whatsoever. Security cars may wait on the street outside the exit gate until their employers leave the school
campus.

$)).,/,$7,21 $&&5(' ,7%$7,21
The school is affiliated with the National Catholic Education Association, the Association of American
Schoolsin Brazil, and the Association of American Schools in South America. The school is fully accredited

by the Southern Association of Colleges and Schools in the United Stated and the Brazilian Ministry of
Education.
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The school is divided into two sections. The Elementary School includes pre-school grades of Pre-l, Pre Il
and Kindergarten and primary grades of 1 + 6. The High School is comprised of grades 7 + 12. Grade 2 + 9 of
Chapel correspond to the eight 2series® of the Brazilian 2ensino fundamental® while grade 10 + 12 are the
equivalent to the 2ensino médio®. Each school hasits own principal and general office facilities.

6&+2/ $56+,3$1"' )((6

Parents (or companies) must pay student fees at regularly determined intervals. Those desiring scholarship
aid should apply for assistance in writing to the respective principal, by November 1% and May 1% for the
subsequent academic semesters. Scholarships are granted on a semester, not yearly basis. Scholarship aid is
based on financial needs and adequate scholastic performance. Available funds are limited.

6&+22/ )$&,/,7,(6$1" 6(59,&(6
/% $5,(6

Each school operates a library staffed by a professionally trained and experienced librarian. Libraries are
available for student use during the school day and after school. The professiona staff provides special
orientation sessions. The libraries contain over 20,000 books.

0($/6

Included in student fees is the cost of a balanced hot lunch served in the school cafeteria each school day.
Special dietary need will be attended to upon written request to the Nutritionist.

+($/ 7+ 6(59,8(6

Chapel employs a full-time registered nurse that is on campus from 8:00 am. to 4:30 p.m. on regular school
days. Medical records, required of each student at the time of admission, are kept in the nurse's office. The
office is located on the main corridor near the Elementary School Office. In the event of student illness or
accident, the nurse will administer the appropriate first-aid and contact the parents if further attention is
required.

/267$1' )281'

When objects are found on campus or on school buses, they should be given to one of the security guards.
They will be retained in the lost and found trunk in the elementary school hallway, until claimed. Please mark
clearly with name and grade all clothing and belongings to facilitate their return. Articles left behind in the
gym or locker rooms can be claimed in the P.E. Office.

75$163257%$7,21 ¥86%1" 9%1 6(59,&(
Students that wish to utilize the services of school buses may arrange this through the transportation office.

The following VAKRRCEXVUH X@ARare currently in effect:
1. Studentsare under the direct supervision of bus drivers, monitors and teachers riding the bus.
2. Students should respect the bus driver at all times.
3. Students may not get off the bus at any place except at their own homes. Exceptions will be made
for students with written permission obtained in advance from the respective school secretary.

12



4. Students are not allowed to use the bus service for personal matters such as music classes and ballet
classes, which would oblige a change of buses during the week.

5. Students are not allowed to change buses without permission.

6. Students visiting friends or staying overnight at another house, requiring a change of bus, must
receive a permission pass. It will be given only if they first present a written note signed by their
parents. This note must state the following 30\ VRQ@OXIKWUP D JR R KLVKHJ ITUHXEV KRX\H
ZIW WHQ@P HR WHMWYGW This note must have the father's or mother's signature. To allow
time for processing, the parents' written authorization should be received DAMGDWRH G DQG
LG W R @ VIQ DEYDH of the day when the student wants to change buses. The student will
give the pass to the driver. The school does not issue permanent passes. No exceptions can be made.
Thereisafeefor one day passes.

7. If there is an accident or breakdown, students must remain on the bus unless directed to do
otherwise by the driver.

8. While students are on the bus, all school rules and regulations are in effect. In addition, students are
expected to follow normal rules of safety, courtesy, and respect. These include, but are not limited
to, the following:

No throwing objects out of the bus:

Keeping al parts of their bodies inside the bus;

Staying in their seats until they leave the bus;

Respecting the property of the Bus Company. Parents will be held responsible for student-
caused damage;

No smoking on the bus.

9. Violations of rules will result in disciplinary action that may include suspension from bus-riding
privileges.

10. Bus drivers will notify the Transportation Office of any violation of the school rules. The student's
principal will then be informed.

63( & $/ 75$163257$7,21 5(48(676

1. Any change of address should be immediately communicated to the Transportation Office, who will give
the necessary instructions to the bus drivers. Such address changes should be communicated at least 24
hoursin advance.

2. |If parents wish to cancel the bus service, written notice must be given five days prior the last day of
using the bus service.

3. Because of atight bus schedule, it isimperative that buses not be delayed.

4. In the event that the busis late to pick up a student, parents should call the school immediately (5687-
7455, 5687-7143).

: KHQKDQJ SDUAHYDWKHKRP H SDLHIW \VKRX@ SLRYLCHWDQSRUMARQ L WUHHRUP RHRKI@ HD
DUHLOMWG
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Applicants to Chapel School are considered on the basis of their previous academic records, results of
aptitude and achievement tests, a parent interview, recommendations and knowledge of the English language.
Students will not be admitted if the school cannot meet their physical or academic needs.

It is the policy of the Board that students should not be accepted into the school if they cannot function
independently in the classroom. Students in High School should not be more than one year below grade level
in reading and should demonstrate the ability to understand and express themselves in English. Students in
grades Pre | through 6" grade should demonstrate the ability to understand and express themselves
spontaneously in English. In some cases parents must agree to provide private tutoring until language
deficiencies are reduced.

Once the applicants' school records, recommendations and tests results have been received, analyzed and
approved, priority will be given to students who demonstrate the highest potential for Chapel' s programs.

678' <352*5%$06
$0 (5,&%$1 678" <352*5%0

All high school students are enrolled in a college preparatory American Study Program. The American
program is equal to that offered at better college-preparatory schools in the United States. Successfully
completing the requirements of this program, the student is awarded an American high school diploma, fully
recognized in all 50 U.S. states and territories.

95 $=,/,$1 678" <352*5%0

Chapel is recognized as a Brazilian school and is entitled to grant a Brazilian diploma and accept students
transferring from Brazilian schools or provide for the transfer of students to a Brazilian school. The programs
of 2ensino fundamental® and 2ensino médio® meet al requirements of the Ministry of Education. Chapel
requires that all students who are Brazilian nationals complete the 2ensino fundamental® and the 2ensino
médio® programs. Students born in South American countries are strongly encouraged to enroll in the
Brazilian Program of Studies.

,17(51%$7,213%/ Y$&&$/ $85(%$7( 352*5%0 2) 678" ,(6
Chapel offersthe International Baccal aureate program to eleventh and twelfth grade students.

Receipt of the IB diploma facilitates entrance into universities throughout the world. In addition, many
colleges and universities in the United States offer advanced standing based on average to above-average
achievement in Higher Level courses. IB certificates are awarded for successful completion of examinations
in individual courses. Diplomas are reserved for those who successfully complete the full 1B program.
Students in IB courses are expected to maintain good grades and to demonstrate high motivation. For more
information about the IB program and specific course offerings at Chapel, contact the IB coordinator.
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Chapel Schoal is a Catholic educational institution. The school requires a program in religious education and
offers a selection of courses emphasizing values, moral principles and decision-making skills. The program
introduces the student to the study of Biblical history, comparative religions, ethics, social issues, peace
studies, lifestyles and Catholic Christian beliefs. $ FDGHP LF \KFFHW 1Q LHDILRQ FODWHY LV UHTXULHS 7 KHH
FOWH/ DUH DADGHP IF 1Q \WXRMIUH DQG WH JUDEHY DLH LQRXGHS 1Q WH MMGHIM] RYH.D@JLDGH SRQW
DYH.DIH

The program has much to offer to children of every faith. It presents an appreciation and knowledge of
religion and our religious heritage that isimportant for anyone living in our world today.

&/ $66 6,=(

There are three first grade classes with atotal enrollment of no more than 54 students. In the second through
sixth grade there are two classes at each grade level, with a maximum enrollment of 26 students per
classroom. The elementary classrooms are located in the Elementary School section of the main building (the
first three corridors adjacent to the auditorium entrance).

Chapel strives to develop all aspects of the child in a positive environment. The school recognizes that each
child is a unique individual and that children learn and develop at different rates and through a variety of
methods. It is our desire to create an atmosphere that will foster independent learning in each classroom. The
number of students in each class is kept low to provide for as much individualization as possible. Teachers
create a classroom environment that offers structure and organization yet has the flexibility necessary to meet
each child's needs. While the approach is aimed at the acquisition of high academic achievement, a great
emphasisis also placed upon students' acquisition of positive feeling about school and their own capabilities.

&855,&8/ 80

The curriculum in all content areas is based on standards. Learning standards are the academic goals in a
content area. A standard describes what students should know and be able to do. Staff is in the process of
aligning instruction to our standards. Standards ensure that all students have equal access to curriculum.
Resources such as text books, workbooks, leveled readers, multimedia, manipulatives software, classroom
dictionaries are materials that support instruction to our learning standards. The following are the content
areas of instruction:

Language Arts Portuguese Math Religion Science

Social Studies Brazilian Socia Studies | Physical Ed. | Music Art

(1*/,6+ $1' 32578*8(6( $66(&21' /$1* 8$* (6

We believe that English and Portuguese language learners communicate for social, intercultural, and
instructional purpose within our school setting. We assess the level of language that has been acquired by
students in both English and Portuguese. This assessment is used by all classroom teachers to guide
instruction. ELL and PLL staff support all language learners as they collaborate with classroom teachers in
targeting the best teaching strategies for students.

%6 $=,/ ,$1 678" ,(6

Portuguese-language instruction is given to students in grades 1 through 6. In addition, students study
Brazilian Social Studies through which the student learns about Brazilian geography and history. It is
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important for all students to gain an understanding of Brazil's history, culture, and language. $ @WXG-QWV
DMAG WHHFDWH/

27+(5 & $66( 6

To augment academic program, music, art, library, physical education and religion are conducted for grades
1-6.

7(; 7922 6

These are furnished by the school, and remain the property of the school. Pupils are responsible for the care
of all books entrusted to them and will be charged for loss or damage.

+20 (: 25. 32/ ,&<
Homework not only reinforces, enriches and extends work done in class, but also helps the student to develop
a sense of responsibility and independence. It should be purposeful and important to the student. It isinitiated

with a weekly assignment in Kindergarten and ranges from an average of 10 minutes daily in the 1% grade, to
around an hour in the 6™ grade.

$66(660 (17
Assessment of student achievement is continuous. Students engage in multiple assessments that measure

student learning. Annual standardized tests, common local assessment, and classroom assessments are used
to direct and focus instruction.

7+(/($51,1* 5(6285&( &(17(5

The Learning Resource Center coordinates the general design and learning reinforcement program for the
Elementary School children. The Child Study Team may refer a child to the Learning Resource Center.

$)7(5 6&+22/ $&7,9,7,(6
The Elementary School offers a variety of extra-curricular programs during the course of the year. The
choice of programs changes each semester. Transportation home is the responsibility of the parent. Parents
who choose to enroll students in an activity that begins later than 3:30 must supervise students until the
activity begins.
63(&,$/ 678" (176(9(176
%2 2. )$,56 + The Brazilian Program sponsors an exhibition of literary works by Brazilian
authors. An English-language Book Fair is aso held annually. English language books are available

for purchase, as well as Brazilian literature.

0 86,& 352* 530 6 + elementary school students organize a number of musical programs during
the year. This year studentsin grader 4-6 will have the opportunity to perform in a school musical.

6&,(1&( ) $,5 + Exhibits are presented and awards given in this annual elementary school event.
Students from first to 6™ grade participate under the direction of their classroom teachers,

678' (17 $57 6+2: =+ The student Art Show is an opportunity for students to exhibit their
work and to learn about artistic technique and to appreciate the aesthetics of art. It is held annually.

,17(51%$7,21%/ : ((. *Associated with the International Festival, this week is atime when
parents come into classrooms to show dlides or videos and make short presentations about their
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ethnic heritage. It culminates with the International Festival, a Saturday feast of foods and costumes,
dances and songs.

0217+/< 0$66(6 + Monthly masses are held in the school's Chapel. Each grade level
prepares a mass and the Religion coordinator plansit.

6&+22/ 32/ ,&,(6

678' (17 % +$9,25

In an effort to create a challenging and caring environment, the Chapel Elementary School staff has revised
our system for teaching appropriate school behavior. Our vision is to have a safe and positive environment in
which all learners, teachers, assistants, parents, and community members are respected. Based on research,
our system is designed to educate students to learn appropriate behaviors.

Our Elementary School Behavior System encompasses behavior inside and outside of the classroom.
Teaching assistants, teachers, principal, and any adult working at Chapel School will actively support the
system. Each classroom teacher has developed a classroom behavior system that offers students the
opportunity to learn appropriate behavior inside of the classroom. Classroom behavior systems are
communicated to students, assistants, and parents.

Chapel Elementary School staff expects students to respect others and take personal responsibility for hisher
actions.

Chapel Elementary School has adopted a school wide silent signal for quiet. It is the 2Give Me Five® signal.
When an adult raises his’her hand, students will look at the adult, stop talking, stop moving, stand tall, and
listen.

&KDSHY ®P HOM) GGV

Will be honest.

Will listen and follow the directions of all adults.

Will keep our classrooms, cafeteria, and school grounds clean and litter free.

Will wear the appropriate school uniform (shirts will be tucked into pants/skirts).

Will use respectful language when communicating to teachers, adults, or peers.

Will resolve conflicts without fighting.

Will use good manners and use words such as 2please® and 2thank youe in the lunchroom.
Will use playground equipment and school equipment safely.

Will walk in the hallways, classrooms, and cafeteria.

Will walk in school hallways, classrooms, and cafeteria using indoor voices (low).

Will keep electronic cell phones or CD players turned off and stored in school bag/locker.
Will not bring toys, trading cards, or games to school.

Will use school phones only with permission from an adult.

| XQFKURRP

Students...
- Will put trash in proper bins.

Will be patient and respectful of others while waiting in line.

Will use indoor voices at all times.

Will wait at his/her assigned table to be dismissed.

Will use good table manners.
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3@ JIRXQG

Students...
Will stay within playground boundaries.
Will be allowed in the building only with permission or accompanied by an adult.

KDAKDSSHVLQWHE DWLRRP

Within any classroom, the teacher will follow his’/her own classroom behavior system. Assistants will enforce
the classroom behavior system. In the event that a student has exhausted the classroom system the teacher
will communicate the opportunities given to the student to learn to be responsible for his’her behavior on the
Behavior Referral Form. Prior to this action, the teacher will most likely have contacted parents to discuss the
behavior concerns. The form will be sent to the principal. At this point, the school principal will speak with
the student, assign a consegquence and complete the Behavior Referral form, which will then go home to
parents for signature. In some cases, the school principal may call home to discuss the incident.

- KDVKDSSHYY Z KHD D WXGHIANGRY CRMRTZ X®V RAMCGH R WH FDWRRP  KD@ D\ V
FD HMUID RAMCH"

When a student is unable to follow school rules, the supervising adult will fill out a Conduct Referral Form.
This form will be given to the classroom teacher to inform the teacher of the problem. The teacher will keep
track of each Conduct Referral Form. When a teacher has been given 3 Conduct Referral Forms for a student
(in a single semester), the teacher will complete a Behavior Referral Form and send the form to the school
principal. At this point, the school principal will speak with the student, assign a consequence and complete
the Behavior Referral Form that will go home to parents, for signature. At the beginning of each semester,
the student starts with a clean date.

KDAKESSHYVL DVWYGHONHIDIH/LQ DI MIWDQMRDARQ R VAKRROXGV

If a student engages in swearing, fighting, bullying, is disrespectful to an adult, cheats, or damages school
property, the supervising adult will immediately fill out a Behavior Referral Form and send the form and the
student to the office. At this point, the school principal will speak to the student, assign a consequence and
complete the Behavior Referral Form that will then go home to parents, for signature. The school principal
will aso call hometo discuss the incident.

YX@ $ Z DHHW3WRILLP

Our program is based on the idea that we need to educate, supervise, and correct students behavior by
providing appropriate consequences, while encouraging students to be responsible for their actions. The
following program directly reflects the mission of Chapel School.

Students participate in an assembly that clearly defines for students bully behaviors and what explains the
Bully Awareness Program, then teachers go into the classrooms following this assembly and teach lessons
designed to help kids understand more about bullying. Students understand that if...

A student who is observed engaging in bullying behavior will be issued a Conduct Referral form
that is sent to the lead teacher in charge of the Bullying Awareness Program. The classroom teacher
will also get a copy for higher files.

The lead teacher will process the incident with the student (discuss and verify) and supervise the
student as he/she calls home to share the incident with a parent. (Research indicates that parents are
the greatest deterrent in student bullying).

The student, as determined by the Bullying Awareness Rubric, will follow the appropriate
consequences. All incidents will be tracked.

18



This awareness program is aimed at the education of our students. We believe in the education of all those
involved and clear consequences that are strictly enforced will lead us to our goal, which isto prevent
bullying at Chapel Elementary School.

2 WHJ EHKDYLR )/ \WWDADUH \VKENIFAYR LQ VAKRROW\VSHMRQ DG LQH WHP HFDHY \KVSHMRQ RU
H SXQRQDH

Being under the influence of drugs or alcohol at school or any school-sponsored event. (see
Substance Abuse Palicy).

Willful, mgjor damage to school property (vandalism).

Flagrant disrespect / challenging authority.

Dishonesty and cheating (see Academic Integrity Policy).

Fighting.

Possession of drugs or alcohol on school property.

Possession or use of dangerous weapons; the use of such weapons to intimidate others (whether or
not the weapons are actually capable of inflicting harm).

Possession or use of fireworks, explosives or other dangerous substances.

Repeated violation of school rules.

Serious disregard of another'srights.

Stealing.

Any other offense that is not specifically listed and is considered by the Administration to be serious
enough to warrant suspension or mandatory transfer. A breach of common sense is considered a
breach of the school rules.

$FOGP IF, QMUW

Among the purposes of Chapel School is scholarly and personal growth for all members of the school
community. Such growth requires an atmosphere of honesty and trust. It is for this reason that the school
strives to maintain an environment of mutual trust among its students and faculty, and will not tolerate
academic dishonesty. The minimum penalty for any of the following examples is a zero as the grade on the
assignment and a parent conference.

Academic dishonesty includes, but is not limited to, the following examples of offenses, committed or
attempted: Collaboration (allowing another to see an examination paper); Copying (obtaining information by
looking at the answers on another student's examination paper or copying any graded assignment); Cribbing
(taking prohibited material into an examination); Plagiarism (passing off the work or ideas of another as
one's own without crediting the source); Sabotage (destroying the work of another); Substitution (taking an
examination or writing a paper for someone else, or inducing another person to perform such acts); Theft
(stealing an examination).

&RHG&DP SXV

The school operated a closed campus. Students may leave campus during the school day only with written
permission (Exiting Pass) obtained from the Principal's office. This pass must be presented to the gate guard
before the student may leave campus. This procedure is for the security of your children. Ordinarily, this
permission will be granted only upon the special written request of the parents. Students are not allowed to
leave the campus walking, unless written permission from their parents is received (faxes and phone calls are
not accepted).

6\WGNERP SXWUDQG, QMOH/B \H

These rules implement Board Policy + 6\WMGHIN RP SXWUDQG, QM.CHAB \H The rules are intended to
provide general guidelines and examples of prohibited uses but do not attempt to state all required or
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prohibited activities by users. Failure to comply with Board Policy 5070 and these rules may result in loss of
computer and Internet access privileges, disciplinary actions and/or legal action.

$

%

&RP SX\WU8 \HLYD3UYIBIH 1 RAD5 LIKW

Student use of the school's computers beyond classroom use, networks and Internet services is a
privilege, not a right. Unacceptable use/activity may result in suspension or cancellation of
privileges as well as additional disciplinary and/or legal action.

$ F-BWE®I8 \H

Student access to the Chapel School computer, network and Internet services are provided for
educational purposes and research consistent with Chapel's educational mission, curriculum and
instructional goals.

The same rules and expectations govern student use of computers as applied to other student
conduct and communications policies.

Students are further expected to comply with these rules and al specific instructions from the
teacher or other supervisor when accessing Chapel' s computers, networks and Internet services.

SURKIEMG8 \H

The user is responsible for his’her actions and activities involving Chapel School's computers,
network and Internet services and for his’lher computer files, passwords and accounts. Examples of
unacceptable uses that are expressly prohibited include but are not limited to the following:

SHHMQ  7WDQWP WY |, QDESSIRSUDM 0 DMIDY + Accessing, submitting, posting,
publishing, forwarding, downloading, scanning, printing, or disciplinary materials that are
defamatory, abusive, obscene, vulgar, sexualy explicit, sexually suggestive, threatening,
discriminatory, harassing and/or illegal;

2. ,@ID0s R+ Using Chapel School's computers, network and Internet services for any
illegal activity or activity that violates other Board policies, procedures and/or school rules;
such as encouraging the use of tobacco, alcohol or controlled substances.

3. 9IRDNY] &RS\WKW + Copying or downloading copyrighted materials without the
owner's permission.

4. 3@IIDUWWP *+ Representing as one's own work any materials obtained on the Internet (such
as term papers, articles, etc.). When Internet sources are used in student work, the author
publisher, and Web site must be identified.

5. &RS\1QJ 6R\WDWH+ Copying or downloading software without the express authorization of
the system administrator.

6. 1RQ6KRROBHDMG8 \H/ + Using Chapel School's computers, network, and Internet
services for non-school-related purposes such as private financial gain, commercial,
advertising or solicitation purposes, or any other personal use.

7. 0 DMXVH R 3DWZRG8 DXWRIIHS $HHWN + Sharing passwords, using other users
passwords without permission and/or accessing other users' accounts, forging or attempting
to forge electronic mail messages.

8. 0 DIHRXV8\H9 D@D, + Any malicious use, disruption or harm to Chapel's computers,
networks and Internet services, including hacking activities and creating/uploading of
computer viruses.

9. 8CDXWRUHGSHHWWR &KDABRRPY 1 HZV* LIRXSV + Accessing chat rooms or news
groups without specific authorization from the teacher, supervisor, or administrator.

1R( [ SHABARQR 3UYDR

Chapel School retains control, custody and supervision of al computers, network and Internet
services owned or leased by Chapel School. Chapel School reserves the right to monitor all
computer and Internet activity by students. Students have no expectations of privacy in their use of
school computers, including e-mail and stored files.
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&RP SHODWRQIRJ/ RWH/ &RWDQGRU' CP DIHV

The student and/or the student's parent/guardian shall be responsible for compensating Chapel
School for any losses, costs or damages incurred by Chapel School and related to violations of this
policy and/or these rules, including investigation of violations.

B6FKRR3B QWS WXP H/1 R5 HSRMELON |RU8 (CDXWRU] H5 & KDUIHY & RMWRU, @IDCB \H

Chapel School assumes no responsibility for any unauthorized charges made by students including
but not limited to credit card charges, long distance telephone charges, equipment and line costs, or
for any illegal use of its computers such as copyright violations.

6\MGHINEHXUW

A student shall not revea his/her or any other student/classmates full name, address or telephone
number on the Internet. Students should never meet people they have contacted through the Internet
without parental permission. Students should inform their supervisor if they access information or
messages that are dangerous, inappropriate or make them uncomfortable in any way.

6\ WP 6H-XUW

The security of Chapel School's computers, networks and Internet services is a high priority. Any
user who identifies a security problem must notify the teacher, supervisor, or system administrator.
The user shall not demonstrate the problem to others. Any user who attempts or causes a breach of
system security shall have his/her privileges revoked and may be subject to additional disciplinary
and/or lega action.

&RQHIXHFH/R 9 IRDARQ
Minimum: Loss of computer privileges for a defined period.
Maximum: Suspension due to exceptional serious violation or mandatory transfer from school.

3DUHRQACBHP DMWRQS5 HIXWLHS

Students and their parents/guardians are required to sign and return the Computer/Internet
Access Acknowledgement Form before being allowed to use school computers beyond
classroom use.
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Parents as Partners

$77(1" $1&(

Regular and prompt attendance at school, class or other required activities are expected of all students.
Students who are absent are required to EUQ) D Z UWWMQ H PAMHMICHS B\ WHU SDUHQW explaining the
reason for their absence from school. Students arriving after 8:06 should go directly to the classroom to be
marked late. Families are expected to plan their holidays and vacations to coincide with school holidays.

&+,/" 678" <7($%$0

The Chapel Child Study Team works with teachers and parents in a process that supports students who are
not meeting grade level standard, not working to their potential, or who are having social or emotional
difficulties. The Child Study Team process is structured to gather data to understand why a child is having
difficulty. The Child Study Team will make recommendations in order to support the student who is at-risk.
The parent is an important part of this team.

78725,1*

If aparent is interested in having a child tutored the following procedure must be followed so we can ensure
that all students' academic needs are being met. The parent needs to discuss the academic concerns with the
classroom teacher. The classroom teacher then will call a &KIG6WG 7HP 0 HHAQJ to determine to what
extent the student is not progressing in the classroom. At the Child Study Team meeting the team, which
includes, parents, classroom teacher, resources center teacher, school principal and sometimes the student,
will develop a plan for that student in the classroom. This usually takes the form of the classroom teacher
trying different teaching strategies to support the struggling student. Of course, the parent has the right to
employ atutor regardless of the Child Study Team results. No teacher, under school policy is allowed to tutor
their classroom students. $ VAKRROUHRP P HIEDWRQfor atutor will only be made at the Child Study Team.

(/(0(17$5<6&+ (' 8/ ( $55,9%/ $1' $)7(56&+22/ ' ,60 ,66$/

Students depend on parents to be at school on time. Students who arrive between 7:45-8:00 will walk to a
designated room to read quietly. Students must go directly to these roomsto read.

Grades 1 and 2 will go to room 5 and the reading resource room.
Grades 3 and 4 will go to the upstairs library.
Grades 5 and 6 will go to room 15.

Each student will be expected to have an appropriate reading book with them. They will sit in the room and
enjoy reading quietly until 8:00. Students will be FULLY supervised.

At 8:00 abell will ringand $/ / students will proceed to their classroom. The classroom teacher, who will
be at the classroom door at 8:00, is assigned to greet students, supervise the hallway, and begin teaching
immediately at 8:05.

Students arrive at school at 8:05 and are dismissed at 3:15 p.m. Once the school session has ended the
teachers have obligations such as meetings, parent conferences or school faculty meetings and are unable to
supervise late pick-ups.

At the end of the school day DEDWWYGHIN \KRX@ GHBDUMULRP \WH FDP SXV XQBW UHIMMHG 1Q WH
( ®P HOEU 2 11IFHR W |RUD\SRQRHGE DRRMW RUWVRUQD. Thisis for your child's safety.
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Students wishing to go home with friends must bring written permission from home in order for the school to
authorize them to leave with someone else or on a bus they do not regularly ride. Please, help children
remember their permission notes, written by you, so they will not have to be disappointed and miss birthday

parties or specia occasions. 7 KHVRKRROFDQURNFDOKRP HZ KHY CRMYDUHI RURAMAD)
6&+22/ : 25. )25 $%5(17 678" (176

Parents of absent students may arrange to pick up assignments from their child's teacher(s) by calling the
Elementary School. Parents desiring such work should give the teacher(s) as much advance notice as possible
for the special preparation required. These assignments may be picked up in the Elementary Office after 3:15
p.m.

5(3257 &$5' 6

It isimportant that you are aware of the progress that your child is making. Teachers may contact you prior to
the end of a reporting period if he/she has a concern. Report cards are issued at the end of each 9-week
quarter for students in grades 1 through 6. Report cards for Pre-l, Pre-1l and Kinder are issued at the end of
each semester. The following grade-scale is used:

8SW_ JUDCH * DGV
@] Outstanding A+ 98 - 100 C+ 80 - 82 F 0 - 64
S+ Satisfactory A 95 - 97C 77 - 79
S Satisfactory A- 92 - 94C- 74 - 76
S Satisfactory B+ 89 - 91D+ 71 - 73
N Needs | mprovement B 86 - 88D 68 - 70
B- 83 - 85D- 65 - 67

+212552// £) RP * IDGHWR

For students to be placed on the Honor Roll they must have an overall average of 3.3 to 3.64. When a student
achieves an average of 3.65 or higher, they qualify for the High Honor Roll. Students' averages are
determined by numerical equivalents that are assigned to letter grades. The numerical equivalents are:

A+ = 4.3 B+ = 3.3 C+ = 2.3
A = 4.0 B = 3.0 C = 2.0
A- = 3.7 B- = 2.7 C- = 1.7

3$5(17 +7($&+(5&21) (5(1&(6

Parent/teacher conferences are held following the end of the 1% Quarter and, on an optional basis, following
3 Quarter. Additional conferences can be arranged by appointment. The students needs are best served if
there is frequent communication between the school and the home.

%57+ $< 3$57,(6

Children who wish to celebrate their birthdays at school will be able to do so on the last Friday of every
month. The classroom teachers will prepare a list of their students' birthdays by month. Parents may contact
the parents of other children, who also have birthdays that month, and plan together the party. The
celebration should begin no earlier than

Our school day is abusy one and we realize the importance of giving the children a chance to celebrate their

birthday with their friends. To prevent as many distractions and time away from our curriculum, this policy
of having a group birthday party, on the last Friday of every month, will satisfy both needs.
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,19,7$7,216$1' 35,9$7( %57+' $<3$57,(6

If your child is going to distribute birthday invitations to all his’/her classmates then he/she may do so at
school. If not, then the invitations will need to be sent by mail, done over the phone or distributed outside the
school grounds. We cannot express the disappointment a child feels when al or most of higher classmates
have been invited to a birthday party and he/she has been left out.

%57+ $<UB6(651' 9%$16

In order for al children to safely attend a birthday function you, as the host parent, must supervise students
boarding a party bus here at school. Please do the following:

1. Let the office know a bus will be here and that you will be escorting students from the
classroom to the bus for boarding.
2. Takeroll call to ensure that all students have arrived on the bus safely.

'5(66&2' ( 5(48,5(0 (176 * DG WRIK

T+( 1(: "'5(668&2" ( : /1 % (1)25&(" 817,/ 7+( 6(0 (67(5 7+( 35(9,286 " 5(66
&2' (/1 % $&&(37(' 7+528*+2877+(  6(0(67(5 (;&(37)256+2(6

Parents are responsible for students adhering to the Chapel School dress code. Although there is a winter and
summer uniform, we recognize that weather is unpredictable. However, the uniform shoe requirement will be
enforced. If a student wears an inappropriate uniform the student will be asked to return the next day in the
correct uniform.

6NUABDQW- XP SHJ' LHW

YRV
Winter Uniform: Navy blue pants for the boys grades Pre-I through grade 6 and long sleeve polo shirt.
Summer Uniform: Navy blue bermudas for the boys grades Pre-I through grade 6 and short sleeve polo shirt.

* LW* WDGHY3WH, WMLRXIK JLDGH

Winter Uniform:  Navy blue jumper with the school logo and the long sleeve polo shirt.
Summer Uniform: Navy blue and white dots dress with the school logo.

1 HZ RSWRQ New polo shirt to be worn under the jumper instead of cotton blouse.

* UY* LIDEH WILRXIK
Summer & Winter Uniform: Navy blue short skirt with school logo, polo shirt or v-neck shirt.
Skork ( skirt and shorts) without pleats, polo shirt.

6Z HOMY

Boys and Girls: We will be phasing out the Navy blue V-neck sleeveless school sweater and navy blue or
white cardigan school sweater. These will be replaced with a new zippered jacket made of sweatshirt
material.

- DNV
Unisex navy blue winter jacket with the school logo.

6KRH/  6RA\V
6KRH

%RV  All black or navy dress shoes OR
All black or all white sneakers.
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1 RF®DWwill be allowed in the regular class or gym class.

* lLY  All black or navy dress shoes
25 dll black or white sneakers.
Prel to 2nd grade may also wear buckled navy sandals.

No sneakers with $1< &2/25 : +$7 62 (9(5 will be allowed to be worn to school. 1RD1RD has a
variety of dress shoes for boys and girls and sneakers that were all black or all white. No shoe will be allowed
that has a colorful logo, stripes, or colorful souls. There will be no exceptions to this uniform dress code.

YRV ;. KIWWRANV
The winter uniform is worn from August until the end of October, and from May to June.
The summer uniform is worn from the end of October until May.

*\P 8QIRPV

%R VDQG* IWWYIWDGV3WH, WIRXIK  JUDCH
Winter Gym Uniform: Navy blue sweatshirt and navy blue sweatpants with the school logo and name.

6XP PHJ8 QIR.P Navy blue school gym shorts with the school' s name.
White T-shirt with the school logo.
White or black sneakers.

* DGV 3WH, WIRXIK may come dressed to school in their gym uniform on the days that they have
physical education classes.

*WDGH  WWRXIK  must bring their gym uniform to school and change for physical education classes.
All students must bring their gym clothes to school in abag well marked with their full name and class.

On all articles of clothing the students' full name must be labeled, to assist in returning lost uniforms.

The gym uniform and the school' s summer and winter uniforms are sold at the school.

SODH@ARMWHQH © GALIQ\WKLUNDLHDQY. RUQ WWRNHG RXW

: $<62) *,9,1*

The philosophy or Chapel is that our community is2bound by a concern for our brothers and sisters of the on
human family®. The school and the Parish are involved in a number of projects to help the poor. Father
Brown, Ligia Dominguez, Alissar Nassar, Br. Brian along with school administration have put together a
annual gift giving calendar so that you and your family can be aware of different drives that occur throughout
the year. Some of the events are school and Parish partnerships that the Parish facilitates; others are Parish
fund raisers that the school facilitates. Some of the project overlap. We hope that this calendar helps your
family support the giving about which you are most passionate. If you have any questions do not hesitate to
call the school office, the Parish office, or contact Alissar Nassar or Br. Brian.
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&20387(5,17(51(7 $&&(66$&. 12: /(' * (0 (17

All students will be using school computers and Internet services as part of their regular curriculum and
instruction. Chapel School employs a four part plan to protect our students from the risks that can be
associated with Internet use in school. These four partsinclude: training for our staff; supervision of students
using the internet; filtering system; and a board policy on Student Computer/Internet use (5070). Until this
form is returned, student use of the school's computers and Internet will be supervised and limited.

6\MGHOWI have read Policy 5070.

Student Name SGDHSUQN Grade
Signature of Student Date
3DLHQWNF XDuaDQ

| have discussed this information on the use of school computers and the Internet with my child.

Signature of Parent/Guardian Date
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